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There ic attached & procedure to be
folloved in any sccident involving a government-
ovned venlele drivem by &y 1ndividuel of the
Coordinator of Inforrwtion. &MY accident that may
occur, hovever minor, must be reﬂoyteé in sccord-
ance with this procedure.

i copy of thls procedure, slong with
ctandard Forms 26, 27, &nd 2€ shull be placed in
each automotive unit under the jurisdiction of the
Coordinator of Imformatlon end alall not be removed
from thot vehicle axcept, of course, when necessnry

in maiing en scceident verordt.
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Clgims (General)

Cleims for TLoss of or Dumage to Private
Property

Responsibility of Fmrloyees (tecldents)

Cluime for Loss of or Demaze to Private
Froperty Resulting From &n itonobile
hecldent

Automoblle iceidents for ¥hich s Private
Individual 1s Rezxponaible, Involving Losas
of or Damsge to Government Owned Proverty

Caption to be Used on mitomohlile rccident
Rerorts

¥anner in ¥hich iccident Reporte sre To De
Lssembled and Filed

VIII, Accident:s Inwolving 14 t-ind-Fun Drivers
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I.

A+ There shall be designated one person and an alternate

to each office of the C.0.I. tc handle accident clilinms,

For Washington the ilnvestigating officer wwill be the

head of the Hotor Transporitation Pool who shall act ws
2EX1AQA 8B investizating officer in &ll action *nvolviﬁg Govertm

ment owned equipment, will set as alternate,

This procedure will enaorie tne Imoividual to familiarize

himsell with the progedure, theredby produclng more sztle-

factory results,

B, No comnmitments ghall be made to anyone concerning the
dispaosition vhich will be mede of & cleimj final decisicon
in sueh metters 15 reserved for the ﬁdministrative Officer,
Ho settlements of any nature are to be nade wlthout wuthor-
ity from the Administrative foicer, nor ein any oifice
maie & compromise settlexent of & clulm,

Cs The macing of the report should not be delayed, ac 1t is
often necessery to rejsly to numerou:s injuiries gent direct
to the Budget and TFinmance 0fflce I1n regurd Lo euch purt-
icular case,

De V¥hen 4t is believed advisablﬁ Lo enter a c¢laln ggoinst ¢
private individual seelkinz reimbursement for damases fo
Government propert;, “ull information concerning tre Firn-
ancial status of the private person involved shcll be
submitted so that it mey be determined how best te obtain
satisfaction of the elalnm,

E. Coples of all correspondence betweon the claimant und the
office are to be sent to the PBudget and Finance niviﬂion
in the same number of coples as the originel report when
submitted, which will be attached to end made & n&rt of
. the report, No individual of the C,0.1I. may sddress letters
. Yo members ef Congress or other public offlclils wiiing
cleins without prior sdminlstretive approvel.

A« Loss of, or damage to private property sustuined by civilians,
allege&iy arising through the neg’iveaee of & Government
azent, 1s adjusted under the ict of December 2¢, 1922,
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Followias iy &n epitome of tle vomell Olsims? Jct of

(1) Cluin for loss of, or domage to private property
mey be certified to Congress in order that an
appropriation be nede for retmbursement, provided:

(¢) The sum clalned does not exceed 41,000,

(b) The claim is presented within one year
from the date of its aceruzl for damage
to, or loss of privately~ovned property.
Furthermore, the damege or loss for which
the clsim 1 to be made mucst have resulted
from the negligence of zn employee of the
Coordinator of Information while acting
within the scope of his employment,

(¢) The acceptonce by any claimant of the

smount determined under the provisions of

this Act shall be deemed to be in full

gsettlement of such clein egeinst the Govern-

ment of the Unlted Ctates, ’
Te srovicison vor mede wnder the fet of December 28, 1922,
for the consideraticn of pe T dnty clainms erising
from the negligence of @ CGovernment agent or sgency, '
Vhen no cluim is filed for property damage, & claim being
madj_mx_mmw.ﬁ shall be submittec to
the with complete reports &nd
&1l pertinent paper:s roperiy prepared, which will serve
to present the true #pote, These resorts are needed in
the event & private Bill should be introduced in Congrees
for the relief of sny person, Or DOTHEONE, injured.
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Iv.

B,

Government employees may be held rersonally res.onsible
rar Injuries %o rrivate individuals arising from thelyr
negligence, either as the result of an automobile wccident,
or any other accident.

No employees of the C.0.I. have the right or power to
campeg &nother employee to settle with private indi;iéuals.

CLAIMS FOE LOSS OF OR D/MAGE 70 PRIVATE PROPERTY. LE:LLTTHG
FROM #H AUTOMOBILE ACCILENT, o corofitts AR ULTLIG

A

vhenever an accident geceurs involving « Goverament
agency, or agency eoming within the scope of the Caliaduy
resulting in the less of, or demage to private property,
a complete record shell be submitied &s promptly as
possible
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ST YE PR Rea N ITtonte, The orisinal _LWo comniete
ODL8E BIE e trapiniteed to this offige il DeTt
) aplete copy shall be retained in SERTINTL

STATINTL

B, The follwm_mm:f must be submitted to the[ |

(1)

(2)

(3)

{4)
(5)
(6)

(")

Standard Form No. 26, "Report of Driver of Joverfi-
ment Vehicle” (diegrem on reverse side to he com-
pleted). This form is to be fillec out at tie scene
of the accident by the driver in his own handwriting,
Coples may be typed,

Standard Form Ne,., 27, "heport of Ipvestigating 07ficer®
(diagram on reverse to be coumpleted), Black in. shell

be used to incieute the sosition of the colliuing vew
hicle before und at the point of impact. Red ink to
indiecate the reletive position Jus’ after the collision,

Btandard Form 28, Claim form provided for &n incividual
suffering loss or damage, in the event he wisles to sub-
mit & ¢laim ws a result of an sutomobile accident, (If
Formi 28 1s not submitted, Forms 26 and 27 and supple-
sental reports, will be :laced in the closed claims file
where they will remain until such time ag the case nay
be reopened by the presentation of & claim, I 2 pri-
vite individual does not desire to file & claim for
demsges sustained in an accident, & noffized statement
should be obtained, in which there is a declaration
sade that no claszwill » filed and that the Govern-
Bent 1is relegsed o gsuonsibilit

-

Herrative Report of Investigating Officer, setting Jorth
all pertinent feets. Original must W maaually signed,

Narrative Report of Driver of Govermment Vehicle, {orig-
inal to be manuclly signed, Coples mcy be typeds)

Statements procured from &ny and «ll eyewitnessesg,
Originals should he in the individucl's own hind-writing
preferably, and must be sirned, Coples may be typed,

If a report is mede by & police officer, therc shall be
submitted an asuthenticated copy of his report,
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()

(9)

If possible threq estimates of the repalrs necegsary

to place the prigateaowned vehlele Iin the same condlition
existing prior to the accident, I sueh repelrs have
been made the regeipted bill should be forwarded, If
badly deprecisted parts of « private owned vehicle are
replaced with new parts, this fect should be resorted.

Ypen animals suchi &s dogs, cows, or horssr have been
®i1lled, evslusilons of three dlsinterested personsg are
te be obtained 1f possible, If the animel was injured
and not killed, three statements from persons whe &re
in s position 50 testify as to its value prior to and
pfter its injury sust be included in the report,

The Investigating Officer on Standard Form 27, "Investlgalting
Officer's Report®, should include the following: ‘

(1)
(2)

(3)

The cost of repalrs to cach vehicle
ftemization of the dunmmges,

The employment status of Government driver involved in
autonobile accldents on the line marked, "Title ond
Station,"

Line 2, Bloexk captioned "0Offiecisl Dutyn", should show
whether or not the driver of the Jovernment vehicle
possessed & Government operator's permit gt the time

he wes involved In the sccident, If the driver of the
Government vehicle d4id not possess @ permit at the time
of the accident, & certificuation from the responsible
officer must be gubmitted, setting forth why the employee
was permitted to operate a government vehicle without
such & permit.

The driver of the Government vehicle and the Investigating
Officer, in preparing thelr narrative reprorts, chould dwell
upon the following faets:

(1)
(@)

(3)
(&)

width o

Tine of icecldent

Weather, roadway conditlions, whether lizht or darik,

f roadwey, location of each vehlicle with raspect
to roadway at podnt of colllsion, &5 well s positlons
of vehicles after collision,

Estimated speed of both vehicles prior to and w«t the time
of the contact,

location of statlonary or moviig objlects which mey have
influeneed the progress of the vehicle,
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(5)

(6)

7

(8)

(%)

uﬁ-

Signuls given and effort made by either oper:tor
to avert aceclident by:

a) DBraring
b) Stopping
¢) Driving off road surfuce

vhether or not faulty equipment of either veiicle was
responsible for the a&ccldent, In event that “elfects
in materizl or workmanship were the cuuse of the
agcldent, the report should contein & statement as to
the exsct time the last inspection of the egulpment
vas made, and em explesnation as to the thoroughness,
There should also be made 8s & part of the resort &
copy of the last inspection report signed by the noe
chanie and responsible officer,

Vhen an aceident involves a collision with an wnlmul,
the driver should state at vhat distance the sressnce
of the animal was detected., If the horse, or snimal,
appeared to be nervous and excited af the vehlcle
approaehing,; the driver ghould state from whet Gist-
ance this fright was apperent,

& definlte commitnment should be obtained from the
eivilian owner o & danaged vehlcle as to whether or
not the damage is covered, in whole, or in part, by
insurance,

Vhether or not the driver of the Government veilele

is protected by insurance coverage., If zo, glve polley
number and type of coverage., If adjustmen% iz to he
nade under the terms of the policy, information to that
effect shall be reported,

E. The investigating officer should set out, in eddiition, the

followlngs

(1) Time of arrivazl ot scene of accildent

(2) Fvidence of tire narks or tracks thet disclosed course
of vehicle prior to and after the accident, (Mozsure-
ments 1f possible)

(3) Exmct description of demsges to botl vehicler and

estimated cost of repairs to eachi. In case of GCovern-
mont vehlcle an itemized statement including both parts
and labor signed by the mechanic and officer nmust be
attached,
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B,

C,

D,

E.

Ao

-7 -

(4) i cdeseription of the private vehicle cunaged, giving
the make, model and yesr manufectured; three estimates,
if possiﬁla, of the used car value of a like nuchine,

(5) ©cStetement rezarding discinlinery action, if any, taken
ageingt Government driver,

536

£

; ¥ ; . j he :‘ *?j‘k A . -?0,: ?; - ;
. TRVOLVTIC TORE OF O

TiICH 4 FRIVA
 DAMA

Reports are to be submitted followlng the procedure uz set
out in previous paragraphs with the exception that Claim
Fora lio. 28 is not sutmitted, ‘

If necessary repairs to plece Government wvehicle in seme

condition existing prior to accldent have beon made, the

number of the purchage order by which the parts were rro-
cured shall be reported,

If repairs were not made, an affidavit giving the necesoury
repairs and the cost thereof, shall be forwarded,

If Government property 1s damaged, for which negligence
attaghes to & privsete individuml, an attempt zhoul” he nzde
to have the vehiele revelired at &z locel garsge after obtalne
ing commitment from private party thet he was at frult and
that the expense of renslrs will be borne by him, in affi-
davi$ should be executed by the privete Iindividuel ebsolving
the Government of ull responsibility,

No officer has muthority to give a formal release in the
event of satisfaction of the Government's claim ageinst &
private individusl, It is permissidble to multe acivionledyw-
ment of repairs made to & Government velilcle, This does
not alleviate the netesslty of first reporting the sceldent,
however, 1n accordangs with previous instructions.

GIIOTIVE, ACCIDENT EFDONTS.

£ caption should be used in esch letter settling out the
following informstion:

(1) Date of the accident

(2) Hame of the individuel operating Goveriment vekicle
followed by the designation, "Covernment Driver.®
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B (2) ‘mether the Govarnment vehlcle involved is the
; property of the Government

(4) Reme of the location to which Government vehlcle
1s attached,

(5) Name of the owner of the private vehicle, if one is
| , involved, followed by the designation, "Privaie
! . Individual."

B. The caption of your letters n® tpensnittal and all other
eorrasondence should therefore read ar follows:

- RE: sccldent, ovember 1, 194?
John Doe, Gov't. Driver
Calole VYehicle
ftillwater, Oillahoma
Richord Roe, Private Individual
(If one is involved).

viI, BE FILFD
A, Use eaption on folders as indicated under paragrarh VI,
B, 4ccident reports shall be arranged and tr&ﬁsmltteﬁ in the
following nanners
(Starting from the bottom)
u 1, GStandard Form 26 - Government Driverts Report
D gtanderd Form 27 - Investigating 0fficer's Feport
3, Attachments to support Form 273
| Sa; Fatimated Dameges to government vehicle
b) Receipts or statements of Doctor for injuries
sustained by Government Driver
gc‘ rstimated damages tc Private vehicle
d Heceipts or statements of Doetey for inlturies
(W sustained by Private Individusl,
. e

4« Photographs
5, Investigating Officer's Nerretive Report

6, Pollce Officer's Terort
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7. Government Driverts Narrative Ferort

8. ?5ivate Individuai's Harretive Nenort or zigned
tement

9, ftatenmente of Vitnesgses
10, TForm 28 - Clain for Dumsges

1l Papers supoorting Claimantts Claim for Damages -
Form 28,

12, Correspondence; filed in date order, most recant
d&te on tope

Qacasion may arlse ““erein Government employees on offiecizl
bupiness become involved in an accident with en unidenti-
fied hit-snd-run dziver. In those ceses Covernment eaployees
will le] n, if possidble, an accurate description of the un-
identifed car and its occupants, Immediately after the
asocldent police authorities in surrounding communitics should
be notified and requested to mailntain a lookout for <he un-
identified hit-and-run driver, '
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